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Purpose

For you to get familiarized with all of the know-hows of SASSE.

We will do a quick run-through of SASSE with tips & tricks and some vital information.
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Today

® Intro to SASSE’s organizational structure
® Corporate Contact

® Premises and bookings

® Receipts + Budgets + Invoices

® 'Tech issues

e (Communication guidelines + SASSE Channels
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SASSE Basic Facts

« Foundedin 1909

« 95% of the students are members of SASSE

« Turnover ~15mSEK

«  About 700 students working actively within the Association

«  Eight committees, with numerous of sub-committees, projects

and sub-associations
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THE COMMITTEES




The Independent Projects

SASSE
SUSTAINABILITY
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The SASSE Council

e Who are we?
©  Chair (Jakob Ringberg)
O Board of Directors, BoD (4 people)
m  Director of Governance (Thomas Brolin-Stjdrne)
m  Director of Education (Willy Seifer?)
m  Director of Finance (Clara Nielsen)

m  Director of Member Involvement (Kevzn Pettersson)

0 Ordinary Council Members (8 people)
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SASSE 101 SASSE ORGANIZATION STRUCTURE

Members

Voice

SASSE shall be non-religious, ——

. - ) e ) Equality group
Highest decision making body of the Association. Acts as the supervisory board.

non-partisan organisation with the task

Guidance

of promoting good camaraderie between SASSE Board . Independent
the students at SSE and of looking after E O mnes messems cna e et e 8 Projects
u 4
S . Y) 2
fbﬁ?"]OZﬁf Zﬁfﬂ"&flﬁf ﬁ Commiﬂ'ees Handelsdagarna

— Business Commitiee L Students'Nobel NightCap
Ke) EdUCGIOR Commites ‘E SASSE Sustainability Group
g e . Projects B
i‘E_ Em‘esr?o?:worlwce:r?m:ng:\i\eiﬁee @

Tech Committee
International Committee
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Executive Motion on Budget Revisions for Handelsdagarna 2019

Motions

"The budget for Handelsdagarna 2019 was only slightly adjusted in the Definitive Budget 18/19, with the
purpose of leaving room for the newly elected HD President to adjust the budget in line with the project
plan. Being responsible for a profit center, one is eligible to propose adjustments and suggest new
initiatives.

. What IS a mOtIOIl? Purpose

The purpose of this motion is to establish a revised budget in line with the agenda and operations of
e How do you write a motion? okt
.
Main deviations from the Definitive Budget 18/19
®  Updates according to current templates (e.g. internal meetings
O BaCkngUﬂd . Inr;rcascd costs dfc to a new mair{’pﬂrtn(cr.gAffccts Work\vcri 2241 801), print (241805) and
revenue (241801)
® Reduced costs for equipment on 241803 thanks to newly installed permanent sound and light
©  Purpose iy
e Costs and revenue have been moved from Communication to Lectures and Broadcasting.
O That ® Increased ticket revenue for 201803 due to fewer banquet tickets included in the respective
company deals.
e Costs for food and drinks (241803) are lowered
® Reduced costs and revenue from bar sales from the two pubs. In line with outcome from HD

® Where do I find a motion template?

0] ‘About and Documents’ 4 at sasse.se The SASSE Board of 18/ 19 hereby proposes,

That: the Student Council approves the revised budget for Handelsdagarna 2019.

Attached: Proposed budget Council budget.
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TIMELINE - FALL ELECTION 2021

28/10 3/11 9/11 14/11

Elections

THE

ELECTION INFO SESSION IN NOMINATION NOMINATION
COMMITTEE THE ATRIUM PERIOD BEGINS PERIOD ENDS

ELECTION
PROMISES
DEADLINE

Two elections

Fall election 15/11 22/11 23/11 24/11 25/11

ELECTION
o) 11 PROMISES

SASSE Board x ANNOUNCED/ ~ LUNCHDEBATE  LUNCHDEBATE LUNCHDEBATE  LUNCH DEBATE
CANDIDATE

0 Ordinary Council Members x6 LuncH

o Internal Auditors x2 26/11 29/11 30/11 2/12

Spring election TLET

LUNCH DEBATE VOTING CLOSES/
LUNCH DEBATE PRESIDENT PT.2/
PRESIDENT PT.1 VOTING OPENS ELECTION NIGHT

0  Board of Directors x4

0  Ordinary Council Members x2

Recruitment

KAR-COMPETENCE 2023

THE STUDENT ASSOCIATION



rrrrrrrrrrrrrrrrrr

SASSE’s Face towards the Business Sector

Companies do not recognize the difference between various parts of the association. Often the
difference between SSE and SASSE is also lost on them.

How do we deal with this issue?

e Al SASSE projects involving company collaborations need to be synchronized by the BC. Offerings,
value propositions, prices and general promises have to be approved by the BC President.
e Common expression: “*Check with the BC”

o  We hate to act as a police. One question too much is always better than one question to
little!

Why do we care about this issue?

e Want to present a united front - same information communicated from the entire association.
e Strive to create the highest feasible level of professionalism

e Strive to avoid internal competition among committees
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Planning to contact companies or offer them
anything?

Contact the BC President!



wwwwwwwwwwwwwwwwwwww

Calendar Bookings

® SASSE offers exclusive time slots
to companies, stipulated in
contracts.

® No SASSE activities can take
place during a company event,

regardless of venue.
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Approvals

Before you contact a company.

send sheet to bchoard(@sasse.se

We approve/reject companies you
can reach out to based on:
Timing (anyone else contacting?)
Active BC negotiations

Company Policy

We also provide you with a
contact person to the company so

you can reach them quicker!

The Business Committee

A

Company List 22/23  #

=3

Arkiv Redigera Visa Infoga Format Data Verktyg Tilligg Hjalp

o c a9

100% v | k% 09 123 | Garam.. ~

A o

Contact 1
23

FSN Capital Partners

GP Bullhound
HDR Partners
HolmécHenning
Kinnevik
Litorina

Livingstone

MCF Corporate Finance
Main Capital Partners

Mangold
Nalka Invest
NatWest/RBS
Naventi Fonder
Nordic Capital
Nordstjernan
Northmill
Norvestor
Novo Nordisk
Novx

Partners Group
Pareto Securities
PJT Partners
Procusitas

S&P Global

Simon Larsson
Felix Bratell
Alexandra Claesson

Viktor Grell
lexander Real

Louise Bateman
Johanna Tell

Julia Merri

Elin Ahrberg
Anders Nyman
Jennifer Ryan
Andreas Bergknut
Cecilia Welander
Simon Gunnarson
Johanna Katlsson

Erik Pousette
Anna Skoglund
Pedro Guertio

Shu Sheng
Ola Alimi
Sofia von Schécle

Marcus Planting-Bergloo
Hanna Hedlund

Contact 2

nj+| B 1 L
e F
Email 1
Gustaf von Platen sl@fs
feli com

Karl

Victoria Rosengren

Fanny Lamperud
Philip Shen

Sophie Svala

lexandra

ac@hdrpartners se

vikior grell@kinnevik.com
alexander.real@litorina.se
bateman@livingstonepartners
Tell@mefcorpfin.com
julia@maincapital se
clinahrberg@mangold.se
anders.nyman@nalka.com
jennifer.ryan@rbs.com
andreas bergknut@naventise

Ceili

Ulrika Warn@norvestor.com

Simon.Gunnarsson@nordstiernan.se

johanna karlsson@northmillse

ERPT@nosonordiskcom
aanaskostundb@novars
pedroguerreiro@partnersgroup.com
Sead Kadric@paretosec.com
Hoy@pjtpartners.com
Shu.Sheng@procusitascom
olaalimi@spglobal.com
sofia.vonschecle@scope.se
lanting@segulah.sc

hanna hedlund@skillscorp.se

D B - 2opea
) mY-~s ~
o
Email 2 Kommentas

gp@fsncapital.com
Karl.Blomsterwall@gpbullhound.com CCa bada tv

wr@hdrpartnersse
Saknar konta

fannylamperud@kinnevik.com
Philip Shen(@litorina.se

Louise ir ny

sophic.svala@natwest.com
Josefine Karlsson@nordiccapital.com

Nya

OBS skriv pi
OBS Skiiv p

Skriv pé engs

nu


mailto:bcboard@sasse.se

Contact any time on Workplace!
v

Mohammed Talballa

President of the Business Committee 23/24
bcpres@sasse.se
0766526402
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Booking the premises

Classrooms

Go talk to the Premises Administrators Peter & Jimmy (Room 340)
Prepare the contract and have it signed by your Committee President/ VP

Hand the Signed contract back to Peter & Jimmy

= o=

When it is time they will open the room for you. If it is oft hours, call security and they will open

tor you.
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Booking the premises
SASSE Premises

1. Contact your Committee President/Project leader

Sign relevant booking documents (sasse.se) and get the keys/access needed

from The SASSE Vice President.

3 . Have fun!

4. Clean and act accordingly to the signed documents
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Booking the premises

Atrium and Stora Salen

1. Talk to the Premises Administrators Peter & Jimmy (Room 340) or Infocenter (info@hhs.se)
2. Prepare the contract and have it signed by your Committee President

3. Hand the Signed contract back to Peter & Jimmy

Produktnr  Produktnamn Antal Enhet Pris Belopp
4134 - HHS Studentkar
T27f Golvvard, mattvatt (fastpris) 1,00 Tilifalle 30 000,00 30 000,00

Aterstéllning av golvet pa atriet
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Access

‘ Card number
——  Reception@sasse.se Room
Role in Sasse

CC CP/PL

OR

; Come by the Reception(temporarily in
/ f MedU) with your card
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Alcohol Permit

Handelshégskolan, Sveavigen

Starkol,vin och sprit-servering 12.00 — 03.00

Lattdrycker och 6l (3.5%) 07.00 - 03.00
*  Alla gister ska vara ute senast 03.30

Handelshogskolan, Hollindargatan

23.00
P

Starkol,vin och sprit-servering 11.00 — 8406

o Alla gister ska vara ute senast 01.30

KAR-COMPETENCE 2023

Econo™

THE STUDENT ASSOCIATION



Additional requirements

Apart from the alcohol law, certain requirements needs to be fulfilled
in order not to receive any warnings from the permit unit:

e Heated food on the menu

* No serving to minors

wg

* A sober environment in the serving area and the areas in close proximity
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Questions to ask yourself before hosting

* Do I fully understand what is expected of me with regards to security and the permit?
* Budget? Do I need to send a motion?
*  Who i1s overall responsible for the event? (aka responsible for serving)--> these people need to go
through training and be registered with the municipality
* Before the party, make sure to:
—  Order alcohol from the master of spirits no later than 10 days ahead of the event —

spritis(@sasse.se (NB: this is a must according to the law)

—  Sound and light — pub@sasse.se

—  Book guards, security and fences — klubbis(@sasse.se

—  Purchase non-alcoholic alternatives as well as drink mix (spritis not responsible)
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mailto:spritis@sasse.se
mailto:pub@sasse.se
mailto:klubbis@sasse.se

VKO SQM team

Vilmer Jansson- teamcoordinator(@sasse.se

Elias Tjarnqwist- karidor(@sasse.se

*

b i R
e 2
| £
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mailto:teamcoordinator@sasse.se
mailto:karidor@sasse.se

Contact me any time on Workplace!
v

Erik Nilsson

SASSE Vice President 23/24
vicepresident@sasse.se
0761114574
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TREASURY
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SASSE from a financial perspective

® (a. 15m SEK turnover a normal year

® Is a non-profit association
® Does not handle VAT /moms — AT is a cost

O Therefore, ALWAYS ask for the price including
VAT when making deals with suppliers
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The Budget

® [s nota recommendation, rather the law

® More income does not necessarily mean more spending!

® Your project leader or committee president will gladly go through your

budget with youl |

3110 _|Sponsorship revenue 1743 000 24
3120 |Grants 421 200 25
4010 | Purchases 0 26
4040 | Gifts 0
4060 | Workwear 1440 8
4063 | Printing 3 800 28
4082 [eetings - Handover 800 29
4190  |Internal meetings & representation 1700 0
3420 |Software and licences 41510 1
3076 | Food & drinks 150 000
4076 | Food and drinks 140 000 33
SUM 2 314 200 189 250
RESULT 2124 950
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Invoicing

® Always ask suppliers to send us invoices rather than paying for it yourself. (If possible)
o Invoices must be addressed to SASSE/Handelshégskolans 1 STHLM Studentkar!

o All invoices are to be sent to invoice(@sasse.se
Faktura

Fakturanr
OCR

® Make sure to put your committee, project and presidents name as

reference

® (c.g. Business Committee, Women's Finance Day, Lisa Sundell) Box 6501
11383 Stockholm

e All information regarding invoicing addresses and other information can

be found at www.sasse.se. at “Contact”’. or vou send a email to skattis(@sasse.se
b b
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http://www.sasse.se

Cash handling

® There is none! SASSE 1s cash-free and only accepts card payment.

® [Zettle during parties.
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Reimbursements

I o
® If you need to use your own money to pay for SASSE. 2
O Make sure to hand in the receipt on time r—
O Aim to pay back within one week o —
® Make sure to include enough information on what the receipt {m@m 7}“‘
Project; —Cem’. Place for
Concerns * Total amount in SEK: receipt

* = Compulsory information! (please make sure that the
receipt is stapled within the

o For meetings: 1) Who attended 2) What the purpose was rosemo

o And please do not put several receipts on each other

Place for receipt

(please make sure that the receipt
is stapled within the paper margins)
#
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Receipts

Required information on a receipt:

Sum and VAT

Seller

Date

What you have bought

Receipts must be handed in paper-form,

use the receipts station outside Expen, don’t mail.

or SASSE will not be able to reimburse you
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AHLLENS C1TY
ORG. KR 5560336800 TEL.08-6766600

UI3KO013F000013/6483  14:47  01-01-14

KOLLEGIEBLOCK 45.00
0241120205339

KORT 12.50
7316191028000

BRUTEN FORFACKNING BYTES EJ 0.01
412

TOTALT 51.51
ATT BETALA 57 .50

Antal registrerade varor 3
Kontant 100.00
Tillbaka 42.50-

HONSSATS XKL MOMS  MOMS  INKL HOKS
1 20.00% 46.00 11,50 57.51
ToTALT 46.01 1.5 57.51

GARVAND FELFRI VARA BYTS MOT KVIT10 INOM
B DAGAR. KONTANT ATERKUP GORS PA AHLENS

KR INFO FAS 1 KASSAN ELLER AV SALJAREN

NO!

Firetagets namn
Gatuadress
postnr och ort

55655558556

) PAKOI

20100101 11,

Vi

RARRRRRREERL)

x2222220202222
™ 3333333333
Tei ya4d
Spara kvittot

KUNDENS EXEMPLAR

VITTO PAKOP

C A

3

>
3
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VICE TREASURER

Joakim Falk
® Invoicing our customers
o If you want to invoice a customer provide: project number & account
® If companies have questions regarding their invoices

L Vicetreasurer@sasse.se
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mailto:vicetreasurer@sasse.se

Contact me any time on Workplace!
v

Axel Strandberg
Treasurer 23/24
Skattis@sasse.se
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RECEPTIONIST AND FINANCIAL ASSISTANT
Karen Orellana

@ sasseofficial
-~ The Student Association at Stockholm Sc...

e = | d p
1 . 7
) ! {
D h | 3
7 Sl o - N
(4 ~ gy LN

Receipt handling & payments
Mecenat Cards

General SASSE related questions
Handles regular mail
SSSB housing 3

reception(@sasse.se or info(@sasse.se (general Qs)
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mailto:receptionist@sasse.se
mailto:info@sasse.se

TechU 101

Website Emails, Calendars and Drives
For website enquiries, you can turn to the If you need help with emails, calendars
Head of Web (Kevin Pettersson) on and drives, please contact the Vice
workplace or at web(@sasse.se. President (Shalini Jha) on workplace or at

techvice(@sasse.se.

* Access to publish events
e Strikes * Resetting a password

* Any other website inquiry * Getting access to a Room-calendar

e Making a new Team-Drive
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mailto:web@sasse.se
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GDPR

How do we avoid a fine of 20M EUR (and the end of SASSE)?

e Tollow the GDPR guidelines!

® DPersonal data is any information that can be linked to a person

e DO NOT store personal data anywhere except in the Personal Data folder which you
can find on your personal drive.

® Recad “GDPR for Dummies” guide (Go to About & Documents on the website and
you will find it)

® If you have further questions, contact me in workplace or at techpres(@sasse.se.
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mailto:techpres@sasse.se

Contact me any time on Workplace!
v

Alexander L. F. Johnsson
President of the Tech Committee 23/24

techpres@sasse.se
070-277 86 87
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Communication Guidelines

We are SASSE, not SSE

THE STUDENT ASSOCIATION

SASSE SSE
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Communication Guidelines

® YOU represent SASSE (and SSE) in

everything you communicate

CONTACT  ABOUT & DOCUMENTS  SUSTAINABILITY  CLARA NIELSEN - LOGOUT [ ] sasse.se 1s our main channel

®  (Wsasscofficial takeovers (Instagram)

< ®  Physical posters in Kéridar
B3 communication Guidelines
® Brochures and magazines: must go through

the SASSE President and Media Committee
President
®  Alcohol policy on social media
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Ovur Channels

Welbsite: Sasse.se Insta gradm: @sasseofficial + committee/project accounts
Facebook SASSE Youtube & Vimeo
The Student Association at the Stockholm School of Economics .
SASSE Members LinkedIn: The Student Association at the Stockholm
SSE Students

- School of Economics + committee/project accounts
BC Opportunities

Educational Opportunities

Sharing is Caring Publications: Minimax, Smaittingguide, Masterguide etc.
SASSE Health Group

Committee/project accounts

Contact mediapres@sasse.se if you want to add a new channel!!
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SASSE Members <3

Most important:

Logotypes
English

sasse.se link

30 words which includes the poster

Read about all rules in the “About”
section in the group
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All Instagram accounts

Most important:
® Logotypes
O Sponsor if applicable
® English
® sasse.se link

e Strict alcohol policy - legally liable
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Workplace

Q. Search Workplace O G

e Two apps - Workplace i

Most relevant

Posts News Feed

Discover posts from across your organization

and WOka|QC€ chat
SASSE Knowledge Library ﬂ :\;‘:sfa's'ua Borchardt Efstathiou » SASSE Active Members & ol e
v See Less Rotunda Renovation!

Hello all active members!

¥ © O O ®

Groups
We'd appreciate your input in the upcoming improvements planned for the rotunda in order to

/\ | | i -I-.
best accommodate for it's use!
;) Directory
Please il in the forms below with some points or ideas for a chance to win a case of O.ME
- energy drinks @)

Events

are centralized .

https://docs.google.com.../IFAIpQLSe... /viewform

The SASSE Board s curently looking nto how the Rotunda could be mproved!

Follow coworkers

What do you use the Rotunda for? *

.
s+ OrgChart
O suovg

Groups [ porties
[ Working tpartes
O Motmessore

(O 1dontusethe Rotunda

! Minimax x MedU

_ O oer
@ @8-
&
- Chats ~
Medl) Board 23/24 1o impr
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Workplace

:
e Directory
Home @ create People  Work teams
o All people and & o
Q search by team name

Key updates

)

X0 QO B

. .
rojects and their B ooy
- PU - Kiubbmésteri &)L carl Ssterlind and 5 others
v e Seeless
PU - Board s)& 8) Sophie Bladin and 9 others
memoers
MSc Introductios &)) Erik Lang and 1 other
Directory
BSc Introductions - Smttingcommittee #)8)7 Filip Dordevic and 20 others
Events
BSc Introductions - Sméttingparents B D ceorgia Anderson and 3 others
Saved
SU - Master Club A)) Agnes Erlandsson and 1 other
Notes
SU - SASSE Health Group This team does not have any members.
Follow coworkers )
SU - Societies )T Sibilé Urbelyte and 1 other
Org Chart SU - Festivity Branch V)P valter Ehrstrém and 7 others
Groups SU - Social Branch s) 3 M) Sofia Fregosi Maag and 2 others
n su SU - Culture Branch )/ M Tora Nilsson and 2 others
! Minimax x MedU SU - Student Branch F) 4 F) Felicia Uddfors and 2 others.
5 v SU - Board WV T) Vera Dahlstrém and 6 others
1
Oppna a sl ien ny fik IntU - Nations Z)W)w) Zoya Khurram an_Chats ~
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e Work teams
o See people’s
involvement

KAR-COMPETENCE 2023

Workplace

Q, Search Workplace

Home @ create

Key updates
SASSE Knowledge Library

Seeless Filip Dordevic
Student Association at Stockholm School of Economics

Groups
Timeline ~ Chat  About  Morew
2| Directory
T Events
@ Write something to Filip.
. Saved
i — (&gl imagevideo Feeling
Follow coworkers X
No posts available
&h OrgChart
Groups

(o T

| Minimax x MedU

& @-
.

BB 1ot Roard 22128

ollow & ¢ L oW

Q Search Filip's timeline.

About
Details
© 8:07 pm local time

Works at Student Association at Stockholm
School of Economics.

Smattingcommittee, SU Student Branch,
SU Board

]

]

This person does not have an email

associated with their profile. If you can't

reach this person, contact your Workplace
dmin.

a

headactivities9308

®

+ View in Org Chart

Groups in Common

m

Chats LN
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Workplace - Org Chart

Q Search Workplace

Org Chart

e Structure of SASSE @ |
O Find G” prOjeCTS B & Posts SASSE Board

® : & 76 reports

I § © Keyupdates
cre Q[ = L Do ]
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Alva Hardeberg

Mohammed Talballa

Andrea Pettersson Laftman

A | President of the Social ﬁ President of the Business (8% president of the International
Committee Committee 7 committee
2| Doirectory
Equality Group. € Company Group Al
Events
* >
\p  SASSE Health Group B -tockholm Studentinvestment B/ Der Verein
A soved
M Introductions G ) Guldraven International Week
i' Notes
BSc Introductions L) London Investment Banking Week @ Thanksgiving
Follow coworkers
Q Cultural Branch W Women's Finance Day @ Nations
Org Chart
Q Social Branch C | Consulting Society @ Exchange Committee
Groups
D U@ Q Student Branch W Women's Network & Mitt Livs Val
A1 Minimax x Medu Q Festivity Branch E | Entrepeneurship Society @ . SelmaDeumic
)’ President of the Entertainment
5 ¥ Committee
% M2 . (e David Castellanos
5 @ reconormoneas ¢
(] Committee Chats 2 A
Medll Roard 23124 =
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Workplace - Knowledge Library

Book rooms

Borrow equipment
Instructions for receipts
Internal documents
Alcohol orders

Help with Google Drive,
Website and room
ACCcess

KAR-COMPETENCE 2023

SASSE Knowledge Library

S Create v Q search All of SASSE Knowledge Libr.
Find all useful tools and guidelines for SASSE i s

Booking Premises
Requests

Featured collections
Chosen by your organization

Treasury

Manage +

n n n
SEB Card Availability Recelpt Management SEB Receipt

ne, @ @ SASSE Han related Mznagemen(
posses ses a number SEB... to SASSED rehases Go fo. Handing In recelpts related

10 SASSE pure chascs with,
Chats 1A
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Contact me any time on Workplace!
v

David Castellanos
President of the Media Committee 23/24

mediapres@sasse.se
076-590 93 14
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THANK YOU! P




